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A well-crafted resume is your first impression when applying for a job in Australia. It must showcase 
your skills, experience, and qualifications in a way that meets Australian employer expectations. 
Unlike some other countries where long, detailed resumes are common, Australian employers 
prefer concise, targeted resumes that quickly highlight why you’re the right candidate for the role.

In this guide, we will cover everything you need to know about crafting an Australian-style resume, 
from understanding ATS (Applicant Tracking Systems) to ensuring your resume and cover letter align 
with job descriptions.

INTRODUCTION

WHY YOUR RESUME
MATTERS IN THE
AUSTRALIAN JOB MARKET
Many skilled migrants assume that their international work experience alone is enough to secure a job in 
Australia. However, without a resume tailored to Australian standards, even the most qualified candidates 
can struggle to get interviews.

Recruiters and hiring managers scan resumes quickly 
before deciding whether to read further. If your most 
important details aren’t easy to find, your application 
might be overlooked.

Australian Employers Spend Less 
Than 10 Seconds on an Initial 
Resume Review

A strong Australian resume is:

  	Clear and concise (typically 2-3 pages maximum).

  	Achievement-focused (highlights results, not just 
duties).

  	Formatted for ATS compatibility (uses the right 
keywords to pass screening software).

https://www.immigrationsaustralia.com.au/members-area/
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One-size-fits-all resumes don’t work in Australia. Employers look for candidates who customise their 
resumes to match the job description.

Many Australian employers use ATS software to scan resumes before a human even looks at them. This 
means that if your resume lacks the right keywords, it may never reach a hiring manager.

Your Resume Must Be Tailored to Each Job Application

ATS (Applicant Tracking Systems) Play a Huge Role in Shortlisting Candidates

Key Tip: Always align your skills and experience with the requirements listed in the job ad. Use 
specific examples to show how you meet those requirements.

Key Tip: If you’re used to detailed, multi-page CVs, it’s important to trim unnecessary information 
and focus on key achievements instead of listing every task from your previous roles.

To increase your chances, you must:

   Use industry-specific keywords from the job description.

   Format your resume correctly (avoid tables, images, and fancy fonts that ATS can’t read).

   Submit in the preferred file type (PDF or Word, depending on the job listing).

KEY DIFFERENCES BETWEEN 
AUSTRALIAN RESUMES AND OTHER COUNTRIES
Resumes vary significantly by country. If you're used to European CVs, US-style resumes, or Asian job 
applications, you may need to make key adjustments when applying for jobs in Australia.

Feature Australia USA/Canada UK/Europe Asia (India, China, etc.)

Length 2-3 pages max 1-2 pages
2 pages (sometimes 
3 for senior roles)

Often 3-4 pages

Photo Not included Not included Sometimes included Often required

Personal Details
Basic: Name, Email, 
Phone, LinkedIn

Basic: Name, Email, 
Phone

Basic: Name, Email, 
Phone

Includes age, gender, 
marital status

Work Experience
Focuses on achieve-
ments & results

Focuses on job 
duties

Includes some 
achievements

Very detailed, often lists 
all past jobs

References Usually included Usually included Usually included Always included

Here’s what makes an Australian resume different:

https://www.immigrationsaustralia.com.au/members-area/
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UNDERSTANDING
APPLICANT TRACKING 
SYSTEMS (ATS)
Most large Australian companies and recruitment agencies use ATS to filter resumes before a hiring 
manager sees them. If your resume doesn’t pass the ATS scan, you won’t be shortlisted for an interview—
no matter how qualified you are.

The employer enters keywords (e.g., "Project Management," "Microsoft Excel," "Stakeholder 
Engagement") into the ATS.

The system scans resumes and ranks them based on keyword matches.

Only the top-scoring resumes move forward to the recruiter.

1

2

3

How ATS Works

	 If the job ad mentions “customer relationship management (CRM) software,” include that 
phrase exactly in your skills or experience section.

	 Use both spelled-out and abbreviated terms (e.g., “Search Engine Optimisation (SEO)”).

	 Avoid tables, columns, images, and graphics (they can confuse the ATS).

	 Use standard headings like Work Experience, Education, Skills.

	 Submit your resume in Word (.docx) or PDF (check the job ad for preferences).

Use Exact Keywords from the Job Description

Use a Simple, ATS-Friendly Format

How to Optimise Your Resume for ATS

Key Tip: Even though your resume needs to pass ATS, it should also be readable for humans—
don’t just stuff it with keywords!

https://www.immigrationsaustralia.com.au/members-area/
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RESEARCHING JOB REQUIREMENTS 
BEFORE WRITING YOUR RESUME

Before you start writing your resume, it’s 
essential to research job descriptions to 
ensure your application is aligned with 
employer expectations. Many skilled 
professionals make the mistake of using a 
generic resume for all job applications, but 
Australian employers expect resumes to be 
tailored to each job.

How to analyse Australian job descriptions to identify what employers want.

  	How to optimise your resume for Applicant Tracking Systems (ATS) by using the right keywords.

  	How to align your experience with employer expectations to increase your chances of landing an 
interview.

Most job descriptions include

  	Job Title & Location (e.g., Project Manager – Melbourne)

  	Company Overview (details about the employer and company culture)

  	Key Responsibilities (day-to-day tasks and duties)

  	Essential Skills & Experience (non-negotiable requirements)

  	Desirable Skills & Experience (bonus qualifications that can set you apart)

  	Benefits & Salary (if provided)

Standard Job Ad Structure in Australia

How to Analyse Australian Job Descriptions

CHAPTER 1

This chapter will guide you through

https://www.immigrationsaustralia.com.au/members-area/
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	 Focus on the “Essential Skills” section – These are the must-have skills that you should 
highlight in your resume.

	 Take note of recurring words – If certain skills or software are mentioned more than 
once, these are high-priority keywords.

	 Differentiate between “essential” and “desirable” criteria – If you meet the essential 
requirements, you should apply, even if you lack some desirable qualifications.

   Your Professional Summary

   Your Work Experience Section

  Your Skills Section

Identifying the Most Important Requirements

How to Use This Information in Your Resume

Example: Breaking Down a Job Description

Example Job Ad:

Example Resume Snippet Using Keywords from the Job Ad:

Professional Summary:

Key Takeaways from This Job Description:

Essential skills: Business analysis, stakeholder engagement, data analysis, Microsoft Excel, Power BI, 
project management, problem-solving.

Desirable skills: If the ad had mentioned “experience with SQL or Tableau”, this would be a bonus but not 
mandatory.

We are looking for a detail-oriented Business Analyst with experience in stakeholder engagement, 
process improvement, and data analysis using Microsoft Excel and Power BI. Strong project 
management and problem-solving skills are essential.

Experienced Business Analyst with a strong background in stakeholder engagement, process 
improvement, and data analysis. Proficient in Microsoft Excel and Power BI, with expertise in 
managing complex projects and solving business challenges.

Once you've identified the key skills in a job ad, mirror them in your resume by 
incorporating them into:

By aligning your resume with the job description, you increase your chances of getting shortlisted.

https://www.immigrationsaustralia.com.au/members-area/
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UNDERSTANDING
KEYWORDS FOR 
ATS OPTIMISATION
Many Australian employers use Applicant Tracking Systems (ATS) to scan, rank, and filter resumes before 
they reach a human recruiter. If your resume lacks the right keywords, it may never be seen by a hiring 
manager.

The employer enters keywords into the ATS (e.g., “Project Management,” “Microsoft Excel,” “Data 
Analysis”).

The system scans resumes for those keywords.

Only the top-ranked resumes are reviewed by a recruiter.

1

2

3

How ATS Works

Why This Matters: If your resume doesn’t contain the right keywords, it won’t pass the ATS 
screening—even if you’re highly qualified.

 	 Look at the Essential Skills section for exact wording (e.g., “Power BI” vs. “Data 
Visualisation”).

 	 Use both spelled-out and abbreviated terms (e.g., “Customer Relationship Management 
(CRM) software”).

 	 Avoid overloading your resume with keywords—use them naturally within job 
descriptions.

Finding the Right Keywords in a Job Ad

Example: ATS-Optimised Resume for a Business Analyst Role

Job Description Snippet:

We are looking for a Business Analyst with experience in stakeholder engagement, data analysis, 
and process improvement using Power BI and Microsoft Excel. Strong project management and 
communication skills are required.

https://www.immigrationsaustralia.com.au/members-area/
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ATS-Friendly Resume Example:

Work Experience

Business Analyst | ABC Consulting | Sydney | 2021–Present

 	 Led stakeholder engagement initiatives to gather requirements and improve business processes.

 	 Performed data analysis using Power BI and Microsoft Excel to optimise company operations.

 	 Managed multiple project management tasks, ensuring successful project delivery.

Why This Works: This resume includes exact job ad keywords, ensuring higher ATS ranking.

IDENTIFYING EMPLOYER EXPECTATIONS
Even if two jobs have the same title, different employers may prioritise different skills.

	 Look at 5-10 job ads for your role in Australia.

	 Identify common keywords across different employers.

	 Make sure your resume reflects these key industry expectations.

   IT & Engineering: ATS-optimised resumes focused on technical skills and problem-
solving abilities.

   Finance & Accounting: Resumes should highlight analytical skills, compliance 
knowledge, and key achievements.

   Healthcare: Employers focus on certifications, licences, and patient care experience.

   Trades & Construction: Resumes should include licenses, hands-on experience, and 
safety training.

Research Multiple Job Listings

Understanding Industry-Specific Expectations

Some Australian industries prefer certain resume styles:

Key Tip: Reviewing multiple job descriptions ensures you’re writing a versatile resume that 
appeals to more than one employer.

https://www.immigrationsaustralia.com.au/members-area/
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NEXT STEPS
In the next chapter, we will cover:

The ideal Australian resume format.

How to structure each section properly.

What to include—and what to leave out.

By following these steps, you’ll ensure your resume is aligned 
with employer expectations and stands out in the competitive 

Australian job market. 

A well-researched resume increases your chances of getting interviews.

Understanding ATS ensures your resume is seen by recruiters.

Tailoring your resume to each job application makes you stand out.

https://www.immigrationsaustralia.com.au/members-area/
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THE IDEAL AUSTRALIAN 
RESUME FORMAT

A well-structured resume is essential for standing out in the Australian job market. Employers and 
recruiters scan resumes quickly, so your document must be clear, concise, and easy to navigate.

Chronological Resume (Most Common in Australia)

CHAPTER 2

CHOOSING THE RIGHT RESUME STYLE
Australian employers expect structured resumes that are easy to read and highlight achievements over 
responsibilities. The three main resume formats are:

Best for: Professionals with consistent work experience in the same field.

  Lists work experience in reverse chronological order (most recent job first).

  Shows career progression and achievements.

  Preferred by most Australian employers.

Example Format:

Work Experience

Senior Accountant | XYZ Finance | Sydney | 
2021–Present

  Led financial reporting for a $20M company,   		
    reducing errors by 30%.

  Managed a team of 5 junior accountants and   		
    improved efficiency by 15%.

https://www.immigrationsaustralia.com.au/members-area/
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Functional Resume (Less Common, Used for Career Changers)

Best for: Candidates changing careers or with employment gaps.

  Focuses on skills and achievements, rather than work history.

  Suitable for freelancers or those with varied job experiences.

  May not be ATS-friendly—many recruiters prefer chronological formats.

Example Format:

Key Skills & Achievements

  Project Management: Successfully led cross-functional teams to deliver projects on time and within   		
    budget.

  Data Analysis: Used Power BI and Excel to track company performance, improving decision-making.

Hybrid Resume (Combination of Chronological & Functional)

Best for: Professionals who want to highlight skills AND career progression.

  Includes a key skills section before listing work experience.

  Great for technical roles, IT, and engineering professionals.

  ATS-friendly and preferred by recruiters.

Example Format:

Professional Summary

Experienced Business Analyst with expertise in data 
analysis, stakeholder engagement, and process 
improvement.

Key Skills

  Power BI | Microsoft Excel | Agile Methodology | 
Process Automation

Work Experience

  Business Analyst | ABC Corp | 2020–Present

Key Tip: 

  If you’re in IT, healthcare, engineering, or finance, use a Hybrid Resume.

  If you have a steady career history, use a Chronological Resume.

  If you’re transitioning careers, consider a Functional Resume.

https://www.immigrationsaustralia.com.au/members-area/
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STANDARD RESUME LENGTH & 
LAYOUT FOR AUSTRALIAN 
EMPLOYERS
Many Australian employers use Applicant Tracking Systems (ATS) to scan, rank, and filter resumes before 
they reach a human recruiter. If your resume lacks the right keywords, it may never be seen by a hiring 
manager.

Resume Length

  2-3 pages (Ideal for most industries)

  1 page (For entry-level roles or fresh graduates)

  3+ pages (Only for highly experienced professionals)

Avoid long resumes! Recruiters spend less than 10 seconds on an initial scan—keep it concise 
and focused on achievements.

Resume Layout & Formatting

  Font: Use Arial, Calibri, or Times New Roman (size 10–12).

  Margins: Keep at 1 inch (2.54 cm) on all sides.

  Headings: Use bold or slightly larger font size for section titles.

  Bullet Points: Use 4–6 bullet points per job to keep it scannable.

  File Format: Submit in PDF or Word (.docx) format unless stated otherwise.

Example of a Well-Formatted Resume Header:

John Smith | Sydney, NSW |  john.smith@email.com |  +61 400 123 456 |  LinkedIn Profile

https://www.immigrationsaustralia.com.au/members-area/
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What to Include in Your Australian Resume

What NOT to Include in an Australian Resume

WHAT TO INCLUDE AND WHAT TO LEAVE OUT

  Contact Information – Name, phone, email, LinkedIn.

  Professional Summary – A short 3–4 sentence overview of your expertise.

  Key Skills – A bullet-point list of technical & soft skills.

  Work Experience – Job title, company, dates, and achievements.

  Education & Certifications – Degrees, diplomas, and relevant licences.

  Additional Sections (if applicable) – Volunteer work, publications, awards.

  Photos – Not required unless specified.

  Date of Birth, Gender, or Marital Status – Discriminatory under Australian law.

  Home Address – Just city and state (e.g., Sydney, NSW).

  Personal Hobbies – Only include if relevant to the role.

  References – Write “Available upon request” instead of listing names.

Why This Matters: Many international job seekers include personal details that are not required in 
Australia, which may look unprofessional to local recruiters.

https://www.immigrationsaustralia.com.au/members-area/
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NEXT STEPS
In the next chapter, we will cover:

How to craft a compelling professional summary.

Examples of strong opening statements that grab recruiter attention.

Choose the right resume format based on your career level and industry.

Keep your resume 2-3 pages long, focusing on achievements, not tasks.

Follow Australian resume standards to avoid unnecessary details.

By following these formatting guidelines, your resume will be 
ATS-friendly, easy to read, and competitive in the Australian job 

market. 

FINAL THOUGHTS

https://www.immigrationsaustralia.com.au/members-area/
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WRITING A STRONG 
PROFESSIONAL SUMMARY

Your Professional Summary is the first 
thing recruiters read on your resume, 
and it plays a crucial role in capturing 
their attention. A well-written summary 
highlights your key skills, experience, 
and career achievements in just a few 
sentences.

  	How to craft a compelling professional summary

  	Examples of strong opening statements that grab recruiter attention

  	Common mistakes to avoid

A Professional Summary is a 3–4 sentence overview at the top of your resume that gives 
recruiters a quick snapshot of your experience and strengths.

Why It Matters:

  First impressions count – Recruiters only spend a few seconds scanning each resume.

  Summarises your key value – Helps recruiters quickly understand why you’re a strong 
candidate.

  Optimised for ATS – Allows you to include keywords from the job description.

Where It Goes on Your Resume:

[Your Name]

City, State | Email | Phone | LinkedIn Profile

Professional Summary (before the Work Experience section)

What is a Professional Summary?

CHAPTER 3

In this chapter, we’ll cover:

https://www.immigrationsaustralia.com.au/members-area/
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Your Professional Summary should answer these three key questions:

•	 Who are you professionally? (Job title & years of experience)

•	 What are your key skills and expertise? (Highlight 3–4 core skills related to the job)

•	 What is your key achievement or career impact? (Showcase an accomplishment or 
strength)

How to Write a Powerful Professional Summary

Formula for a Strong Summary:

[Your Job Title] with [X] years of experience in [industry]. Skilled in [key skills]. Proven ability to 
[achievement or career highlight]. Looking for [type of role] in [industry/company].

Examples of Strong Professional Summaries

Example 1: IT Professional

Software Engineer | 5+ years of experience

Innovative Software Engineer with 5+ years of experience in full-stack development, cloud 
computing, and software architecture. Skilled in Python, JavaScript, and AWS. Successfully 
led the development of a high-traffic e-commerce platform that increased sales by 30%. 
Passionate about designing scalable solutions and optimising system performance.

Example 2: Business Analyst

Business Analyst | 7+ years of experience

Results-driven Business Analyst with 7+ years of experience in stakeholder engagement, data 
analysis, and process improvement. Proficient in Power BI, SQL, and Agile methodologies. Led 
a company-wide automation project that improved operational efficiency by 25%. Seeking to 
leverage analytical skills in a dynamic, data-driven organisation.

Example 3: Finance Professional

Financial Analyst | 6+ years of experience

Detail-oriented Financial Analyst with 6+ years of experience in financial reporting, budgeting, 
and investment analysis. Skilled in Excel, SAP, and financial modelling. Helped optimise a 
company’s investment strategy, increasing portfolio returns by 15%. Adept at working with 
cross-functional teams to drive financial performance.

https://www.immigrationsaustralia.com.au/members-area/
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Example 4: Marketing Manager

Marketing Manager | 8+ years of experience

Strategic Marketing Manager with 8+ years of experience in digital marketing, brand 
management, and content strategy. Expertise in SEO, Google Ads, and CRM platforms. 
Spearheaded a social media campaign that boosted brand engagement by 40%. Passionate 
about driving audience growth through data-driven marketing solutions.

Example 5: Healthcare Professional

Registered Nurse | 4+ years of experience

Compassionate Registered Nurse with 4+ years of experience in acute care, patient education, 
and emergency response. Skilled in medication administration, EHR systems, and patient 
assessment. Recognised for improving patient recovery times by 20% through personalised 
care plans. Dedicated to delivering high-quality patient care in a fast-paced hospital 
environment.

https://www.immigrationsaustralia.com.au/members-area/
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COMMON MISTAKES TO AVOID

Mistake 1: Being Too Generic

“Hardworking professional with strong skills and experience in multiple industries.”

Why It’s Wrong: This says nothing specific about your expertise or strengths.

Fix It: Always mention your job title, key skills, and an achievement.

Mistake 2: Including Personal Objectives Instead of Employer-Focused Content

“Looking for a challenging role where I can grow my skills and develop my career.”

Why It’s Wrong: Employers want to know what you can offer them, not just what you want.

Fix It: Focus on how your experience benefits the company.

Mistake 4: Listing Too Many Skills Without a Focus

“Expert in customer service, leadership, marketing, data analysis, project management, and team 
coordination.”

Why It’s Wrong: Recruiters need a clear, focused summary of your most relevant skills.

Fix It: Prioritise 3–4 core strengths that match the job description.

Mistake 5: Making It Too Long

“Experienced IT professional with a background in front-end and back-end development, cloud 
computing, DevOps, cybersecurity, project management, UI/UX, and software testing. Adept at working 
with clients, managing projects, troubleshooting technical issues, and leading teams of developers to 
achieve software efficiency and performance improvements.”

Why It’s Wrong: Too much information—recruiters won’t read a long paragraph.

Fix It: Keep it 3–4 concise sentences and highlight key points.

Mistake 3: Writing in the First Person

“I have worked in finance for over five years and I enjoy analysing data to help companies make better 
decisions.”

Why It’s Wrong: Australian resumes do not use “I” or “me”—they are written in a concise, third-
person format.

Fix It: “Financial Analyst with 5+ years of experience in investment analysis and risk management.”

https://www.immigrationsaustralia.com.au/members-area/
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NEXT STEPS
In the next chapter, we will cover:

How to effectively highlight your work experience.

The difference between listing responsibilities vs. achievements.

How to use action words and metrics to make your experience 
stand out.

By following these strategies, you’ll create a powerful 
Professional Summary that immediately captures an employer’s 

attention.

Your Professional Summary is the most important section of your resume—
it should be clear, compelling, and achievement-focused.

Tailor your summary to each job application using keywords from the job ad.

Avoid common mistakes like being too vague, too personal, or too long.

https://www.immigrationsaustralia.com.au/members-area/
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HOW TO STRUCTURE YOUR 
WORK EXPERIENCE SECTION

HIGHLIGHTING YOUR 
WORK EXPERIENCE

Your work experience section is the most 
important part of your resume. Australian 
employers expect to see clear, concise, 
and results-oriented descriptions of your 
previous roles. Instead of simply listing 
job responsibilities, you must highlight 
achievements that show how you made a 
difference in your past roles.

  	How to structure your experience section

  	Writing achievements vs. responsibilities

  	Using action words and metrics for impact

CHAPTER 4

In this chapter, we’ll cover:

Each job you list should follow a consistent format:

Job Title | Company Name | Location | Employment Dates

Key Responsibilities & Achievements (4-6 bullet points per role)

Example of a Well-Formatted Work Experience Entry:

Project Manager | ABC Tech Solutions | Sydney, NSW | Jan 2020 – Present

  Led a cross-functional team of 10 to deliver IT projects worth $2M+, improving project completion time  	
    by 20%.

  Managed the implementation of a new CRM system, increasing sales efficiency by 35%.

  Negotiated with stakeholders and reduced project costs by $500K annually.

  Developed training programs that improved employee productivity by 15%.

https://www.immigrationsaustralia.com.au/members-area/
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Writing Achievements vs. Responsibilities

Many job seekers only list responsibilities, which doesn’t show their real impact in a role. Instead, you 
should focus on achievements that demonstrate your contributions.

Example of Responsibilities (Weak Approach)

Managed a team of customer service representatives.
Handled company financial reports.
Oversaw IT infrastructure upgrades.

Example of Achievements (Strong Approach)

Led a team of 12 customer service representatives, increasing client satisfaction scores by 25%.

Reduced company financial reporting errors by 30% by implementing a new data verification system.

Upgraded IT infrastructure, reducing system downtime by 40% and improving network security.

Key Tip: Always ask yourself: What was the result of my work? If your experience section only 
lists job duties, reword them into results-focused achievements.

USING ACTION WORDS AND METRICS FOR IMPACT

Recruiters scan for action-oriented language—it makes your resume more dynamic and engaging.

Examples of Strong Action Verbs by Industry:

  Management & Leadership Roles: Led, Spearheaded, Directed, Implemented, Oversaw

  IT & Engineering Roles: Developed, Optimised, Automated, Designed, Configured

  Finance & Business Roles: Analyzed, Forecasted, Audited, Budgeted, Negotiated

  Marketing & Sales Roles: Increased, Launched, Executed, Expanded, Improved

Start Each Bullet Point with a Strong Action Verb

Weak Example: Responsible for training new employees.

Strong Example: Trained and mentored 15+ new employees, improving onboarding efficiency by 
30%.

https://www.immigrationsaustralia.com.au/members-area/
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Employers value specific, measurable results. Adding metrics makes your experience more credible 
and impactful.

Examples of Using Metrics in Your Work Experience Section:

Improved company revenue.

Increased annual revenue by $500K by launching a new sales strategy.

Managed IT projects.

Led 5 concurrent IT projects with a combined budget of $3M, achieving 100% on-time delivery.

Reduced customer complaints.

Implemented a new CRM system that decreased customer complaints by 40% within 6 months.

Use Numbers to Quantify Your Achievements

Key Tip: If you don’t have exact numbers, use percentages, timeframes, or comparisons:

  Reduced processing time by 20%

  Cut expenses by $50K per year

  Improved customer retention, leading to a 15% increase in repeat business

COMMON WORK EXPERIENCE MISTAKES TO AVOID

Mistake 1: Writing a Long, Paragraph-Style Description

Managed daily administrative operations, coordinated with multiple departments, ensured compliance 
with industry regulations, and maintained financial reports.

Fix It: Use bullet points for easy reading.

Mistake 2: Listing Too Many Job Responsibilities

Responsible for handling invoices, assisting with payroll, managing vendor contracts, processing 
payments, and preparing reports.

Fix It: Prioritise 4-6 key tasks and highlight impactful achievements.

https://www.immigrationsaustralia.com.au/members-area/
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Mistake 3: Being Too Vague

Helped improve company efficiency.

Fix It: Developed a new workflow system that reduced processing time by 30%.

Mistake 4: Focusing Only on Past Experience

Your most recent job should have the most detail. Older jobs (10+ years ago) should be 
summarised with fewer bullet points.

Example:

Early Career Experience:

Administrative Assistant | XYZ Company | 2010-2014

   Provided administrative support to senior executives.

   Assisted in coordinating office operations.

Why? Recruiters care more about recent experience, so keep early roles concise.

https://www.immigrationsaustralia.com.au/members-area/
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NEXT STEPS
In the next chapter, we will cover:

How to showcase your skills & qualifications effectively.

How to balance soft skills vs. technical skills in your resume.

How to format certifications & licences for Australian employers.

Structure your work experience clearly with bullet points and action words.

Highlight achievements over responsibilities to showcase your impact.

Use numbers and metrics to make your results more impressive.

By applying these strategies, your work experience section will stand 
out and increase your chances of landing job interviews in Australia. 

FINAL THOUGHTS
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SHOWCASING YOUR SKILLS & 
QUALIFICATIONS

Your skills and qualifications section is one 
of the most important parts of your resume. 
Australian employers look for a balance 
between technical skills and soft skills, and 
many jobs require specific certifications or 
licences. This section must be clear, relevant, 
and formatted correctly to maximise your 
chances of getting shortlisted.

  	How to list technical & soft skills effectively

  	The best way to format certifications & licences for Australian employers

  	How to align your skills with job descriptions

Most Australian resumes include a Key Skills section to highlight your core competencies. This section 
helps both recruiters and Applicant Tracking Systems (ATS) quickly identify whether you are a good fit for 
the job.

Where It Goes:

 	 Place the Key Skills section below your Professional Summary and before your Work Experience section.

 	 Keep it simple, clear, and relevant—avoid listing too many skills.

CHAPTER 5

In this chapter, we’ll cover:

HOW TO LIST TECHNICAL & SOFT SKILLS EFFECTIVELY
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Technical Skills (Hard Skills) – Industry-Specific Competencies

Soft Skills – Transferable Skills for Any Industry

Technical skills are job-specific skills that you have gained through experience, training, or 
education.

Examples of Technical Skills by Industry:

  IT & Software Development: Python, Java, SQL, Agile, Cloud Computing, Cybersecurity

  Finance & Accounting: Financial Modelling, Budgeting, Risk Management, SAP, Tax   	
    Compliance

  Engineering & Construction: AutoCAD, Structural Analysis, Project Management, Safety   	
    Regulations

  Healthcare & Nursing: Patient Care, Medical Record Management, Infection Control, 

    CPR & First Aid

  Marketing & Sales: SEO, Google Analytics, Copywriting, CRM Systems, Social Media 	
    Marketing

Soft skills are personal and professional qualities that help you perform well in any 
workplace.

Examples of Soft Skills:

  Communication & Interpersonal Skills

  Problem-Solving & Critical Thinking

  Leadership & Team Collaboration

  Time Management & Organisation

  Adaptability & Resilience

Key Tip: Soft skills are important, but avoid generic lists. Instead, demonstrate them through 
achievements in your Work Experience section.
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Example of a Strong Key Skills Section

Key Skills & Competencies

  Project Management – Delivered projects worth $3M+ within deadlines and budget.

  Data Analysis & Reporting – Used Power BI & Excel to improve operational efficiency by 	
    20%.

  Stakeholder Engagement – Managed relationships with global clients & internal teams.

  Problem-Solving & Decision-Making – Implemented a new workflow system, reducing  	
    errors by 35%.

Why This Works:

  Blends technical & soft skills in a way that highlights real impact.

  Uses keywords from job descriptions to improve ATS rankings.

  Provides context instead of just listing skills without proof.

HOW TO FORMAT CERTIFICATIONS & 
LICENCES FOR AUSTRALIAN EMPLOYERS
Many jobs in Australia require specific certifications 
or licences, especially in healthcare, engineering, 
finance, and trades. Employers need to quickly 
verify your qualifications, so formatting them 
correctly is essential.

Where It Goes:

  If a certification is essential for your role, list it in   	
   a separate “Certifications & Licences” section.

  If it’s an optional qualification, you can include it 	
    under Education or Skills.
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Formatting for Certifications & Licences

Correct Formatting:

Certification Name | Issuing Organisation | Year Obtained | (Expiry Date, if applicable)

Example:

  CPA (Certified Practising Accountant) | CPA Australia | 2021

  White Card (Construction Induction Card) | SafeWork NSW | 2022

  First Aid & CPR Certificate | Red Cross Australia | Valid Until 2025

  PRINCE2 Certification (Project Management) | AXELOS | 2020

Key Tip: If your certification is international, mention whether it’s recognised in Australia.

Incorrect Example:

  PRINCE2 Certification

  First Aid

Correct Example:

  PRINCE2 Certification (Recognised in Australia) | AXELOS | 2020

  First Aid & CPR Certificate (SafeWork NSW Approved) | Red Cross Australia | Valid Until 2025
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What If You’re Still Completing a Certification?

If you are currently pursuing a certification, add “(In Progress)” next to it.

Example:

   Certified Scrum Master (CSM) (In Progress) | Scrum Alliance

Example Job Description for an Accountant:

Key Skills & Competencies

Identify Skills from the Job Ad

Incorporate Those Skills in Your Resume

How to Align Your Skills with Job Descriptions

To make your resume ATS-friendly, you must match the skills in the job description.

"Seeking a detail-oriented Financial Analyst with experience in budget forecasting, financial 
modelling, risk analysis, and compliance. Proficiency in Excel and SAP required."

  Budget Forecasting & Financial Modelling – Managed financial models for budgets   	
    exceeding $5M.

  Risk Analysis & Compliance – Conducted risk assessments and ensured 100%   		
    compliance.

  Advanced Excel & SAP – Used pivot tables & SAP ERP to streamline financial reporting.

Why This Works:

  It uses exact keywords from the job ad.

  It provides real-world examples instead of just listing skills.

  It improves ATS ranking, increasing the chances of getting an interview.
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COMMON MISTAKES TO AVOID

Mistake 1: Listing Too Many Skills

“Communication, teamwork, problem-solving, Excel, SAP, Power BI, data analysis, stakeholder 
engagement, budgeting, compliance, leadership, multitasking, adaptability, customer service, CRM 
software, project management, digital marketing, sales, presentation skills…”

Fix It: Focus on 6-8 highly relevant skills.

Mistake 3: Listing Irrelevant Skills

Including Microsoft Word & Email as key skills when applying for a software engineering role.

Fix It: Only list industry-relevant skills.

Mistake 2: Using Generic Terms Without Context

“Good communicator, team player, highly motivated, detail-oriented.”

Fix It: Problem-Solving & Critical Thinking – Developed a risk mitigation strategy, reducing 
operational failures by 20%.

Stakeholder Engagement – Led meetings with senior executives and clients, improving 
collaboration.
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NEXT STEPS
In the next chapter, we will cover:

How to list your education & additional sections effectively.

When to include volunteer work, projects & professional memberships.

How to format international qualifications for Australian employers.

Use a mix of technical & soft skills to show a well-rounded professional profile.

Format certifications & licences properly to make them easy to verify.

Tailor your skills to match job descriptions to pass ATS screening and attract 
recruiters.

By structuring your skills strategically, your resume will be more 
effective, relevant, and job-ready for the Australian market. 

FINAL THOUGHTS
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EDUCATION & 
ADDITIONAL SECTIONS

Your education and additional 
qualifications play a significant 
role in your resume, especially for 
skilled migrants looking to work in 
Australia. Employers want to see 
that your academic background 
aligns with industry standards and, 
where applicable, meets Australian 
qualification requirements.

  	How to list your international qualifications correctly

  	When to include volunteer work, projects & professional memberships

  How to format your education section for Australian employers

CHAPTER 6

In this chapter, we’ll explore:

Beyond education, additional sections such as professional memberships, volunteer work, and projects 
can make your resume stand out—especially if you have gaps in employment or want to showcase a well-
rounded professional profile.

Presenting Your Education Clearly

Your education section should be straightforward and easy to read. Australian employers typically look 
for tertiary qualifications first, so if you hold a degree, high school education can be omitted. The key is to 
keep this section concise while ensuring it meets employer expectations.
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Structuring Your Education Section

The best way to present your education is to follow a consistent format:

Degree or Qualification Name | Institution Name | Country | Year Completed

For example, if you earned a degree from an Australian university, your education section 
might look like this:

Bachelor of Business (Accounting) | University of Sydney | 2018

For international degrees, it’s useful to add a brief note about equivalency if it has been 
assessed against Australian standards.

Master of Mechanical Engineering | University of São Paulo, Brazil | 2017

(Equivalent to an Australian Master’s Degree – Assessed by AEI)

If your qualification is still being assessed, you can mention:

(Qualification Recognition in Progress – Assessment Pending)

This simple addition reassures recruiters that your academic background aligns with 
Australian standards, making it easier for them to evaluate your eligibility for the role.
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If your degree was obtained outside Australia, some employers may be unfamiliar with its structure or 
credibility. Fortunately, there are ways to bridge this gap.

What If Your Degree Is from Another Country?

Ensuring Your Degree Is Recognised

The Australian Government provides assessment services for international qualifications 
through organisations such as:

  Australian Education International (AEI) – NOOSR

  Australian Skills Recognition Information (ASRI)

Getting your qualification assessed and recognised can significantly improve your 
job prospects, as some employers may hesitate to hire candidates without a clearly 
understood educational background.

If your qualification is awaiting assessment, it’s still worth including it in your resume, with 
a note such as:

Bachelor of Civil Engineering | University of Mumbai, India | 2016

(Under review for Australian equivalency assessment by AEI – Expected completion: July 2024)

This demonstrates transparency and initiative, showing employers that you are proactive 
in aligning your credentials with Australian standards.

High school education is not typically required on Australian resumes, especially if you have a university 
degree or higher qualification. However, you might include it if:

  You don’t have tertiary qualifications (e.g., you are applying for entry-level roles).

  You graduated recently and have minimal work experience.

In such cases, listing it in a simple format is best:

Higher School Certificate (HSC) | Melbourne High School | 2019

For most job seekers with higher education, it’s best to omit high school details and focus on tertiary 
education and professional experience instead.

Should You Include High School Education?
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ADDITIONAL RESUME SECTIONS  
THAT CAN STRENGTHEN YOUR APPLICATION

Apart from education, additional sections can help you stand out—particularly if you’re transitioning 
careers, have gaps in employment, or want to highlight industry involvement.

Professional Memberships & Affiliations

If you are a member of a relevant professional body, it’s a good idea to list it in your 
resume. This demonstrates your commitment to your field and, in some cases, proves that 
you meet industry accreditation requirements.

For example, if you’re an accountant, being a Certified Practising Accountant (CPA) is a 
strong credential. Similarly, IT professionals benefit from memberships in groups like the 
Australian Computer Society (ACS).

Example of a professional membership listing:

  Certified Practising Accountant (CPA) | CPA Australia | Member Since 2020

  Member | Australian Computer Society (ACS) | 2022-Present

If you have applied for membership but it hasn’t been approved yet, you can add a note 
like:

(Pending Membership Approval – Application Submitted in April 2024)

Employers appreciate industry involvement, and for some roles, membership in 
professional organisations is mandatory for employment or career progression.

https://www.immigrationsaustralia.com.au/members-area/


© AUSTRALIAN IMMIGRATION BULLETIN38

Volunteer Work & Community Involvement

Key Projects & Publications

Volunteer experience can be a great addition to your resume, particularly if:

  You gained relevant skills through the work.

  It was with an Australian organisation, helping you demonstrate local experience.

  You are a recent migrant looking to showcase engagement with the community.

Even if your volunteer work isn’t directly related to your field, it can still demonstrate 
transferable skills like leadership, teamwork, and problem-solving.

Example of how to list volunteer work:

Volunteer IT Support | Red Cross Australia | 2021–Present

   Provided technical support for fundraising campaigns, ensuring smooth online   		
     donations.

   Assisted in managing donor databases, improving data accuracy by 25%.

Employers often value candidates who show initiative, and community involvement can 
demonstrate strong character and work ethic.

If you’ve worked on significant projects, especially in industries like IT, engineering, or 
marketing, adding a Projects Section can strengthen your resume.

For instance, if you developed a software application, contributed to a research study, 
or led a major marketing campaign, highlighting these projects can showcase practical 
expertise beyond daily job responsibilities.

Example of how to list projects:

AI-Based Customer Support Chatbot | Personal Project | 2023

  Developed an AI chatbot using Python & NLP, improving response times by 40%.

Publications can also be listed, especially for roles in academia, science, or thought 
leadership.

Co-Author | “Advancements in Renewable Energy Technologies” | Published in 2022

If your project was collaborative, mention your role specifically to highlight your 
contributions.
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NEXT STEPS
In the next chapter, we will cover:

How to write a strong cover letter tailored to Australian employers.

The best structure & formatting for an Australian cover letter.

How to customise cover letters for different job applications.

Your education and additional resume sections can provide valuable insights into 
your professional background. To ensure you maximise this section:

  List your qualifications clearly, especially if they are from outside Australia.

  Highlight relevant certifications and professional memberships that align   	      	
    with Australian industry standards.

  Include volunteer work or key projects if they showcase skills that are   	     	
    beneficial to your target job.

By structuring your education and additional sections strategically, you 

can present a comprehensive and competitive resume that enhances 

your chances of securing a job in Australia.

FINAL THOUGHTS
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WRITING A STRONG 
COVER LETTER

A cover letter is your chance to make a strong 
first impression before the recruiter even 
looks at your resume. Unlike a resume, which 
lists your experience and qualifications, 
a cover letter allows you to tell a story—
explaining why you’re the perfect fit for 
the role and how your skills align with the 
employer’s needs.

  	Highlight your most relevant experience in a personalised way.

  	Demonstrate your enthusiasm for the job and company.

  	Address potential concerns, such as lack of local experience or a career change.

Australian cover letters follow a simple, professional structure. Your goal is to keep it concise, engaging, 
and tailored to the job.

CHAPTER 7

A well-crafted cover letter can:

THE STRUCTURE OF AN AUSTRALIAN COVER LETTER

Many skilled migrants wonder if cover letters are necessary in Australia. The answer? Yes—if the job 
listing requests one! Even when not required, a strong cover letter can set you apart from candidates who 
submit only a resume.

Formatting Your Cover Letter

  Length: One page only (three to four paragraphs).

  Font: Use Arial, Calibri, or Times New Roman (size 10-12).

  Alignment: Left-aligned, with 1-inch margins all around.
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What to Include in Your Cover Letter

Section Purpose

Your Contact Information Your name, phone number, email, and LinkedIn profile (optional).

Date & Employer’s Details The hiring manager’s name, job title, company name, and address.

Opening Paragraph Express enthusiasm for the role and company. Mention where you found the 
job listing.

Body Paragraphs Highlight your most relevant skills and experience (not everything—just the 
most important!).

Closing Paragraph Summarise your interest and invite the recruiter to contact you.

Professional Sign-Off End with a polite closing (e.g., “Sincerely” or “Best regards”).

How to Write Each Section of Your Cover Letter

Your Contact Information

Addressing the Hiring Manager

Your contact details should appear at the top of your letter.

Example:
John Smith

Whenever possible, address the letter to a specific person. If the job listing includes a hiring manager’s 
name, use it!

Example:
1 May 2024

Hiring Manager’s Name
Recruitment Manager
ABC Tech Solutions
Sydney, NSW

Sydney, NSW

john.smith@email.com

+61 400 123 456

[LinkedIn Profile (if relevant)]

Leave a line break, then add the date and recipient’s details.

If you can’t find the hiring manager’s name, use:
"Dear Hiring Manager," or "Dear [Company Name] Recruitment Team,"

Avoid outdated greetings like "To Whom It May Concern".
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Writing a Strong Opening Paragraph

Writing the Body Paragraphs (Showcasing Your Value)

Your first paragraph should immediately grab the recruiter’s attention. Mention:

  The role you’re applying for.
  How you found the job listing.
  A compelling reason why you’re interested.

Example:

“Dear Hiring Manager,

I am excited to apply for the Project Manager position at ABC Tech Solutions. With over five years of 
experience managing high-impact IT projects, I was thrilled to see this opportunity listed on Seek. Your 
company’s commitment to innovation aligns perfectly with my passion for delivering cutting-edge digital 
solutions.”

This section sells your skills and experience by showing how you meet the key job requirements.

How to Structure This Section

  Mention a key skill or experience the job requires.
  Provide an example of how you applied that skill successfully.
  Link it back to how you can add value to the employer.

Example:

“In my previous role as a Business Analyst at XYZ Corp, I led a team-wide automation initiative that 
improved operational efficiency by 25%. By leveraging Power BI and process optimisation strategies, I 
successfully reduced reporting errors and enhanced data-driven decision-making. I am eager to bring this 
same strategic mindset to your organisation and contribute to optimising workflows at ABC Tech Solutions.”

Key Tip: Avoid generic openings like “I am writing to apply for…”—make it engaging and 
specific.

Key Tip: Use keywords from the job description so that ATS systems (and recruiters) 
can easily match your qualifications.
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Writing a Strong Closing Paragraph

End your cover letter with confidence. Reaffirm your interest and encourage the hiring manager to take 
action (invite you for an interview).

Example:

“I am excited about the possibility of joining ABC Tech Solutions and contributing to your team’s success. I 
welcome the opportunity to discuss how my skills and experience align with your needs. Please feel free to 
contact me at your convenience to arrange a conversation.”

Finally, add a polite closing statement:

Example:
Sincerely,

John Smith

Common Cover Letter Mistakes to Avoid

Repeating Your Resume Word-for-Word

Your cover letter should complement, not copy, 
your resume. Instead of listing past roles, explain 
how your experience is relevant to this job.

Using a Generic Template Without Customisation

Hiring managers can tell when a cover letter has 
been copy-pasted. Always tweak your letter to 
match the specific company and role.

Focusing on What You Want Instead of What You 
Can Offer

Avoid statements like "I am looking for a role where 
I can grow my career." Instead, focus on how your 
skills can benefit the employer.

Making It Too Long

A cover letter should be short and impactful. Stick 
to one page—anything longer risks being skimmed 
over.

Forgetting to Proofread

Grammatical errors can ruin your first impression. Always double-check for typos and awkward phrasing 
before sending your application.
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FULL COVER LETTER TEMPLATE (CUSTOMISABLE)
Use this as a guide when writing your cover letter:

Your Name

Your City, State

Your Email

Your Phone Number

[LinkedIn Profile (Optional)]

[Date]

[Hiring Manager's Name]

[Job Title]

[Company Name]

[Company Address]

Dear [Hiring Manager’s Name],

I am excited to apply for the [Job Title] position at [Company Name]. With [X] years 
of experience in [your field], I was drawn to this opportunity because of [specific 
reason—company values, projects, innovation, etc.].

In my previous role as [Your Previous Job Title] at [Company Name], I [mention a 
key achievement relevant to the job]. By leveraging my skills in [mention key skill], I 
successfully [describe a positive outcome]. I am confident that my ability to [mention 
a strength] will allow me to contribute effectively to your team.

I would welcome the opportunity to discuss how my experience aligns with your 
needs. Please feel free to contact me at your convenience to arrange a conversation.

Sincerely,

[Your Name]
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A strong cover letter helps you stand out in the competitive Australian job 
market.

Keep it concise, tailored, and professional.

Always link your experience to the employer’s needs—this increases your 
chances of securing an interview.

NEXT STEPS
In the next chapter, we will cover:

A full Australian resume template so you can format your resume 
correctly.

How to use this template to structure your application professionally.

By crafting a compelling, personalised cover letter, you significantly 
improve your chances of catching an employer’s attention. 

FINAL THOUGHTS
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FULL RESUME & 
COVER LETTER TEMPLATES

Now that you’ve learned how to craft a 
strong Australian-style resume and cover 
letter, it’s time to put everything together 
with ready-to-use templates. These 
templates will help you structure your job 
application professionally and ensure that 
your documents are formatted correctly for 
Australian employers.

  	A full resume template with a clear and ATS-friendly layout.

  	A complete cover letter template that you can customise for different job applications.

  	Tips for customising these templates to make your application stand out.

  Download & Customise: Copy and paste the template into your preferred document editor (Word or 	
    Google Docs).

  Tailor Each Application: Adjust your resume and cover letter for every job to include relevant skills and  	
    keywords.

  Keep Formatting Simple: Use standard fonts (Arial, Calibri, Times New Roman), bullet points, and clear 	
    headings for readability.

CHAPTER 8

In this chapter, you’ll find:

HOW TO USE THESE TEMPLATES
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Use this format to structure your resume according to Australian employer expectations:

FULL AUSTRALIAN RESUME TEMPLATE

[Your Full Name]

  City, State |   Your Email |   Your Phone Number |   LinkedIn Profile (if applicable)

[Brief 3-4 sentence overview of your experience, key skills, and how you add value.]

Example:

Results-driven Business Analyst with over five years of experience in data analysis, process 
optimisation, and stakeholder engagement. Proven ability to use Power BI and SQL to develop 
data-driven solutions that enhance operational efficiency. Adept at managing cross-functional 
teams and delivering insights that drive business growth.

  [Skill 1] – [Short impact statement or achievement]

  [Skill 2] – [Short impact statement or achievement]

  [Skill 3] – [Short impact statement or achievement]

  [Skill 4] – [Short impact statement or achievement]

Example:

  Data Analysis & Reporting – Used Power BI and SQL to generate insights, improving   	
    business efficiency by 20%.

  Stakeholder Engagement – Led meetings with executives and clients, aligning business   	
    goals with data insights.

  Process Improvement – Developed a workflow automation process that reduced   	
    manual work by 30%.

Professional Summary

Key Skills & Competencies
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[Job Title] | [Company Name] | [Location] | [Dates of Employment]

  [Achievement or responsibility #1 with measurable impact]

  [Achievement or responsibility #2 with measurable impact]

  [Achievement or responsibility #3 with measurable impact]

Example:

Senior Financial Analyst | ABC Finance Group | Sydney, NSW | 2020 – Present

  Conducted financial modelling and risk assessments, reducing operational costs by   	
    $250K annually.

  Automated reporting processes, cutting monthly report preparation time from 5 days to   	
    2 days.

  Led a team of 5 analysts, improving team efficiency and collaboration.

(Repeat for other past jobs, keeping bullet points concise and results-oriented.)

[Degree/Diploma Name] | [Institution Name] | [Country] | [Year Completed]

Example:

Bachelor of Information Technology | University of Melbourne | 2018

(If your degree is from overseas, consider adding a note about equivalency, e.g., “Equivalent to 
an Australian Bachelor’s Degree – Assessed by AEI”)

[Certification Name] | [Issuing Organisation] | [Year]

Example:

PRINCE2 Project Management Certification | AXELOS | 2021

(If your degree is from overseas, consider adding a note about equivalency, e.g., “Equivalent to 
an Australian Bachelor’s Degree – Assessed by AEI”)

Work Experience

Education & Qualifications

Certifications & Licences (If applicable)
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[Membership Name] | [Organisation] | [Year Joined]

Example:

Member | CPA Australia | Since 2020

[Role] | [Organisation] | [Dates]

  [Brief description of contribution and impact]

Example:

Volunteer IT Support | Red Cross Australia | 2022 – Present

  Assisted with setting up donation tracking software, improving efficiency by 15%.

Professional Memberships (If applicable)

Volunteer Work (If applicable)

TIPS FOR CUSTOMISING THESE TEMPLATES
  Always tailor your resume and cover letter to match the job description.

  Use the same language as the job ad to improve your chances with ATS systems.

  Keep your formatting clean and professional—no fancy fonts or graphics.

  Quantify your achievements whenever possible (e.g., "Reduced costs by 20%" instead of   	
    "Reduced costs").

  Ensure there are no spelling or grammar mistakes—proofread carefully before sending.
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By following these resume and cover letter templates, you’ll be able to create 

job applications that stand out in the Australian job market.

IN THE NEXT AND FINAL CHAPTER, WE’LL COVER:
How The Australian Immigration Bulletin helps skilled professionals.

Exclusive resources available in the Members Area.

If you’re ready to move forward with your job search, take these 
templates and start customising them today! 

FINAL THOUGHTS
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RESOURCES &
ADDITIONAL SUPPORT

A well-structured resume is a powerful tool in your job application, but your journey doesn’t stop there. 
Success in Australia’s job market requires strong interview skills, visa preparation, and up-to-date 
migration knowledge.

As a member of the Australian Immigration Bulletin, you have access to exclusive resources that guide 
you through the Skilled Migration process and ensure you stay informed about visa requirements, 
eligibility criteria, and migration pathways. Additionally, Career Wise English provides unlimited live mock 
interviews and IELTS training to help you prepare for the Australian job market.

  	Why mock interviews are essential for success

  	How Career Wise English helps you prepare for job interviews

  	How to access unlimited live mock interviews & IELTS Express

  	How The Australian Immigration Bulletin guides skilled professionals through the migration 
process

CHAPTER 9

This chapter covers:
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WHY MOCK INTERVIEWS ARE ESSENTIAL FOR SUCCESS
A great resume gets you an interview, but strong interview skills secure the job. Many skilled migrants 
struggle with the Australian interview style, which often focuses on behavioural questions, problem-
solving, and cultural fit.

Mock interviews help you:

  Gain real-time feedback – Identify areas for improvement immediately.

  Reduce interview anxiety – Practising under real conditions makes the actual interview feel more   		
    familiar.

  Improve communication skills – Learn how to speak clearly, concisely, and professionally.

  Master the STAR method – Get comfortable answering behavioural interview questions the way  		
    Australian employers expect.

  Practise real interview formats – Including industry-specific interviews.

Pro Tip: The more mock interviews you complete, the more confident and polished 
you’ll be when it’s time for the real thing.

HOW CAREER WISE ENGLISH HELPS  
YOU MASTER AUSTRALIAN JOB INTERVIEWS
Career Wise English is designed for skilled migrants preparing for real Australian job interviews. Through 
their platform, you gain access to:

   Unlimited live mock interviews – Practise job interviews as many times as you need.

   Real Australian interview formats – Interactive simulations designed to mimic real interviews.

   Instant feedback – Provides detailed advice on how to improve your responses.

   Interview practice for most industries – IT, engineering, healthcare, finance, and more.

Why This Matters: Unlike self-practice or recorded answers, live interview simulations provide real-time 
learning opportunities, allowing you to refine your technique and increase your chances of success in 
actual interviews.

https://www.immigrationsaustralia.com.au/members-area/
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As a member of the Australian Immigration Bulletin, 
you receive FREE access to:

  Unlimited live mock interviews with Career Wise   	
    English – Helping you refine your interview skills   	
    for the Australian job market.

  The IELTS Express training platform – Designed to    	
    help you achieve the best possible IELTS score   	
    and maximise your migration points.

Here’s how to take full advantage of these exclusive 
resources inside your Members Area.

Access Your IELTS Express Training

HOW TO ACCESS 
LIVE MOCK INTERVIEWS & IELTS EXPRESS

If you need to boost your IELTS score to increase your migration points, you can start using the IELTS 
Express platform immediately.

Access the IELTS Express platform here:

www.immigrationsaustralia.com.au/ielts-express-platform/

What’s Included in IELTS Express?

  Full IELTS training course – Covers listening, reading, writing, and speaking.

  Monthly IELTS Mock Tests & Quizzes – Helps track your progress.

  Strategies to achieve a Band 7+ score – Learn test-taking techniques that improve results.

  Unlimited IELTS General Mock Tests – Provides realistic exam practice.

  Unlimited Virtual Mock Interviews – Refining both IELTS speaking skills and job interview performance.

Why Your IELTS Score Matters:

Your IELTS score impacts your visa eligibility and points calculation. Preparing effectively can increase 
your total migration points, improving your chances of receiving an invitation for a skilled visa.

https://www.immigrationsaustralia.com.au/members-area/
https://www.immigrationsaustralia.com.au/ielts-express-platform/
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NOT AN ACTIVE MEMBER ANYMORE?  
HERE’S HOW TO SIGN UP DIRECTLY

UTILISING THE MEMBERS AREA OF   
THE AUSTRALIAN IMMIGRATION BULLETIN

If your membership has expired and you no longer have access to Career Wise English live mock 
interviews and IELTS Express, you can still sign up directly to continue using these resources.

Sign up here for unlimited live mock interviews and IELTS preparation:

www.careerwiseenglish.com.au

Why This Matters:

  Stay prepared for job interviews with ongoing live mock interviews.

  Continue improving your IELTS score to maximise your visa eligibility.

  Maintain access to expert support throughout your Australian migration journey.

The Australian Immigration Bulletin Members Area is designed to guide skilled professionals through the 
Skilled Migration process, ensuring they have access to accurate information, step-by-step instructions, 
and valuable migration tools.

Australian migration laws change frequently, and staying informed is critical for skilled 
professionals. The Members Area provides:

  Real-time updates on visa policies and eligibility requirements.

  Insights into the skilled migration points system, including tips to maximise your points.

  Latest government announcements affecting migration pathways.

Get Up-to-Date Migration Information

https://www.immigrationsaustralia.com.au/members-area/
https://careerwiseenglish.com.au/
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Navigating the migration process can be overwhelming, especially for those unfamiliar 
with Australian visa categories. The Members Area offers:

  Step-by-step migration guides tailored to skilled professionals.

  Breakdowns of visa categories, including pathways for independent skilled migration.

  Common mistakes to avoid when submitting visa applications.

Migrating to a new country can be complex, and having the right support system is 
invaluable. The Members Area allows you to:

  Book a consultation with an Australian immigration lawyer to receive personalised   	
    guidance on your migration options.

  Ask questions in the Australian Immigration Bulletin Facebook group, where   		
    experienced professionals and other migrants share advice and experiences.

  Connect with others who are going through the same migration process.

  Gain access to case studies and real-world success stories of skilled professionals who   	
    have successfully migrated.

The Members Area provides access to exclusive migration tools that help professionals 
assess their eligibility and improve their chances of success.

  Skilled Occupation List Updates – Stay informed about which occupations are in   		
    demand.

  Points Calculator – Check your eligibility for the Skilled Independent Visa (Subclass 189).

  Application Checklists – Ensure you have the correct documentation before submitting   	
    visa applications.

Access Step-by-Step Migration Guidance

Direct Support & Community Engagement

Tools & Resources for Skilled Workers

Why This Matters: Being part of a community of skilled migrants and experts allows you to 
learn from real experiences and avoid common mistakes.

https://www.immigrationsaustralia.com.au/members-area/
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Your resume and cover letter are just the first steps towards securing 

employment and migration success in Australia. To ensure a smooth 

process, you need:

  Ongoing interview preparation – Live mock interviews refine your skills   	

    and build confidence.

  IELTS preparation – Higher IELTS scores increase your migration points   	

    and visa eligibility.

   Up-to-date migration knowledge – The Members Area provides essential    	

    visa updates and step-by-step migration guidance.

By leveraging these resources, you give yourself the best possible 
chance of successfully migrating to Australia. 

FINAL THOUGHTS

IELTS Express Platform Access For Members: 

www.immigrationsaustralia.com.au/ielts-express-platform/

Career Wise English: www.careerwiseenglish.com.au

https://www.immigrationsaustralia.com.au/members-area/
https://www.immigrationsaustralia.com.au/ielts-express-platform/
https://careerwiseenglish.com.au/

